©OHTTT e Wiy

% Form: AR-50-71 (Rev. 72)

= = STATE A PP"C ation for OFFICE OF SECRETARY OF STATE
- OF DEPARTMENT OF ARCHIVES & HISTORY
& GEORGIA RECORDS D|SPOSITION STANDARD RECORDS HANAGEHENT DIVISION
1. Applcation INSTRUCTIONS:  See separale Instructions for completion of | FORRDS M.A‘WAGEHEN‘T DIVI%ION USE
l, (I;l—'/ front and reverse of this form. Sign original and two coples Date Recelved Applcation No. : Date Completed
2 AS’“W AP?H&,E;" No. and forward to Department of Archlves and History, Attention: . ‘.
Records Management Officer. ’ JA 2-‘ 7
L r e TR L e weLy e

AGENCY, Division, Subdivision & Administering Office Address
Department of Transportation

Division of Planning & Programming
Data & Inventories Bureau - Mapping & Drafting Branch

4 Person to Contact -

Steve Kasmerski

Atlanta, .Georgia Ehwméla“%i%léraphlc Unit] 6. ?5"615%3617
[ 7- ACTION REQUESTED - o
m ESEE%%ISSxIIR_ISggSﬁ:U%NE STTANDARD; DISPOSE OF PRESENT ACCUMULATIONS;
{_— RECORD WILL CONTINUE ‘glfCCrUflIiJI:A‘LEg _____ NO FUETEEE ACCUMULATION ANTICIPATED.
8. Earliest & Latest Dates of Series 9. Exact Senes Title
1930-To Date . County Map File

10. What is the function of the office in which this record series is created

The function o the office #n which this record series is created is to draft and revise all
transportation maps for the Department. This includes ‘not #ily highway maps. but maps for
other modes of transportation as well. Reference copies of the maps are maintained for
intradepartmental use and for sale tothe general public.
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11. This file contains the following documents (include forrh numbers and titles, if any', and file arranger’neht):. .
Documents relating to the drafting and updating of county maps.
Included are: Mylar or linen originals
Second originals
Reduced negatives
Fu11 scale negatlves ST e e Coem e
The file is arranged alphabetically by county.
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' longer needed for reference. Place in inactive file. Cut
off at end of calendar year. Retire to State Archives
for permanent retention.
Second Originals: Hold in current files area until supe_:seded; destroy in:media_tely.
Reduced Scale Negative: Hold in current files area until superseded; destroy 1mm8 -
diately.
Full Scale Negative: Hold in cufrent files area until superseded. Transfer to ,7
" State Record Center; hold five years; destroy.
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County Map File

Explanation of Yes Answers to Questions 14-23 3

14. Reference copies of the map are w{dely distributed to Federal, State and local
agencies, educational institutions amd the public.

23, The originals are upd ated every four years and new negatives and second
originals made from the updated original. Originals are replaced only if there
is a major revision of the map such as a change of scale or if the original
wears out,

Rationale:

Originals are updated every four years. Originals are replaced because
of supersession or obsolescence. Negatives and second originals are
not updated but are replaced every four years by new negatives and
second originals made from the updated original.

The originals are a valuable source of historical data. Origimalz
show changes in the highway systems, county and city boundaries and
cartographic techniques. :

Presently if the originals were lost or destroyed it would be difficult
to reconstruct the series. Filing the full-scale negatives at the
Record Center for five yvears after supersession, would provide

security copies of the maps in case the originals were destroyed. An
original could be reconstructed from the negative and updated

using current ground surveys and aerial photographs.




